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Before You Begin

Review and complete the
checklist of steps to take before
beginning the online submission
process.

When you are ready to submit,
click here to go to the
submission site.

]

Checklist: Before You Begin the Online Submission Process

| have my SIOP username and password (contact siop.org if you need help)

| am an active member of SIOP (my current year dues are paid).

All participants in my submission have confirmed that the information in their
SIOP profiles is current.

| have contacted all presenters on my session to assess their availability to
present in person or virtually .

All non SIOP members participating in my submission have created an
account at siop.org (Note: creating an account is separate from becoming a
SIOP member).

| have an easily accessible list of all authors and paper titles (if applicable) for
my submission.

The proposal document for my submission has been prepared according to the
instructions in the Preparing and Formatting Your Proposal Document section.
| have access to the submission site walkthrough to help with any questions |
may have during the submission process.

| have set aside 20-60 minutes for completing the online submission process
(assume 60 mins as submission deadline approaches).



https://www.siop.org/Annual-Conference/Submission-Center

Submission Center Landing Page

https://www.siop.org/Annual-Conference/Submission-Center

Please consult the system walkthrough document for step by step instructions. Please refer to the Call for Proposal for
additional questions. Be sure to enter ALL contributors to the submission (e.g., including additional authors on papers) in the
Co-Authors tab before submitting your session.

CREATE MEW
View current year
sessions you have YOUR PRESENTATIONS
created or
su bmitted (M Pracentation Ticla Gtarus Trask hathind CO-AUTHORED
q — Advances in the Study ol e R _Pmi"j; Care of Business: Rethink rg
Cmpilge Vioiee . Traditicnal Employes Engagernent
Q [FTaT Designing Actiondble [ raaite IFirad [Hecuasion o . -
e ‘Igriting” Constructive Organizationa
Cultures - Insights Into Gaps and
Dppartunities
View others’
submissions on
( View Archived Presentations ) which you are a
contributor ¥YOUR PROFILE
Cr. Elizabeth &. McCune

Update address as needed

Ernail: Update as needed /

Click Create New to
start a new
submission

Update Your Profile

Remember to
update your SIOP
profile as needed
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Create New Presentation: Submission Type

. Please consult the system walkthrough document for step by step instructions. Please refer to the Call for Proposal for
 additional questions. Be sure to enter ALL contributors to the submission (e.g., including additional authors on papers) in the
Co-Authors tab before submitting your session.

CREATE NEW PRESENTATION

This form allows you 1o create a new presentation. Enter the presentation title and select the event for the presentation.

Submission Type:* - Select an BEvent -

2021 Submission

Select 2021 Submission

Create Presentation

Sign-up to be a reviewer www.siop.orgfannual-conferencelreviewer-signup




Create New Presentation: Method, Title, Role, Track

Select the session type you are
submitting

Here the “author” is the you.
Select your role in the session.
Click here for a description of the
roles. For Posters, you should
select “presenter/panelist”

Select whether your submission is
mostly relevant for academics,
practitioners, or a mixed audience.
Select the content area to which
your submission most closely
aligns.

Please consult the system walkthrough document for step by step instructions. Please refer to the Call for Proposal for
additional questions. Be sure to enter ALL contributors to the submission (e.g., including additional authors on papers) in the
Co-Authors tab before submitting your session.

CREATE NEW PRESENTATION

This form allows you 1o create 8 new presentation. Enter the pressntation title and select the event for the presentation,

Subrmission Type:” 2020 Submission -
Presantation Method.” - Select Presentation Method - h
Subrmission Title (BS char max)®

Author Presenter Bole”™ - Select a Presentation Role - e
] E T a -

Presantation Track - Select Track Category - e

- Select Presentation Track -

Create Presentation Cancel
Sign-upto be a n=.w\r wwhwwsiaporgiannual-conferenca/reviewer-signup

Click Create Presentation to save
and continue



https://www.siop.org/Annual-Conference/Registration-and-Resources/Call-for-Proposals/Preparing-for-the-Online-Submission-Process

Home Tab

DESIGMING ACTIOMAEBLE SURVEYS

At the beginning of the submission process the home tab contains only basic
T e — information. Click on the Co-Authors tab to continue the submission process.

YOUR PRESENTATION WILL BE AUTOMATICALLY DELETED IF NOT SUBMITTED BY THE SYTI2019 DEADLIME

FRESEMTATION SUMMARY CHECKLIST

Prasentotion 1D 952 The follomwing requirement(s) must be met inorder o submit s

prasenlation Click on g reguirernent Lo sse an exolbnation,
Subrission Tithe (85 char mosx) Designing Actionakle Sureys

Fresantabion Document & Upioad
Suhmission Stotus: Create
Luhmission Type: 200 Submission
FPresentotion Trock: ot specilied
Frasentotion Metiod: Pangl Discussion

Authar Dir. Elizabeth A, MoCune

Author Prasenter Role: Chair (Pansl, Debate, Syrmposivrm, lgnita, Al Ses Typa)
Crered On: =]
Submitted On: not specified

Luhmizsion Deadline: B0

Review Deadline: not specified

Firronl Resiewr Deadiine: o speciied

To edit information in
Duate Archived: 4f30f2020 this section select Edit
Presentation

( Edit Prezantation )

Sign-up to be a reviewser s sioporgiannusl-conferenceireviewer-signun




Co-Authors Tab

Select Add Co-Author to add any and all contributors to the
submission (e.g., additional presenters, 2"4/3d/4th guthors on
papers). Ensure all contributors have created accounts on
siop.org before beginning this step.

DESIGNING ACTIONABLE SURVEYS

m Document Co-Authors

YOUR PRESENTATION WILL BE AUTOMATICALLY DELETED IF NOT SUBMITTED BNJHE 9/11/2019 DEADLINE.

( Return to Presentations )Q.

PRESENTATION CO-ALUTHORS

This area allows you to manage the co-authors of this presentation. The list of current co-authors for this presentation is below.

ADD A NEW CO-AUTHOR

EPresentation co-authars can view the pressntation but cannaot
mMake any changes

MName Email
This presentation has ra co-awthors Add Co-Author

AUTHOR/CO-AUTHOR ORDER

Specify the order in which you would like to display the
presentation author and co-authoris).

Dirag and drop inta positiaon using the handle to the left of the
T,

D, Elzakeih A MoCisne

Sign-up 1o be a reviewer wwwsioporgfannual-conlerencefeviewsr-sianup




Co-Authors Tab: Adding Co-Authors

D Search Contacts

- — -

. . L Search By: Name v
Begin by searching for the submission U ,
contributors by name. ml:irst Name: Last Name: mccune i

Click Select to add a co-author from the
SearCh resu‘ts. SELECT FLLLMAME COMPANYNAME CITY STATE EKAIL

If the contact information for the - v - -
contributor is out of date, ask the

person to up.date their mforma.tlon on ! Select |McCune, Elizabeth Microsoft Corporation Portland, Oregon program@siop.org
siop.org site as soon as possible. CEEEEEE ;

Please avoid using the Add New
Contact buttons and instead ask all
contributors to create an account on
siop.org.




Co-Authors Tab: Assigning Roles

Select the appropriate role
for each co-author.

Note that there is a new role
called “Non-presenting
Contributor” that should be
assigned to individuals who
helped with the submission
but won’t be presenting
during the session (e.g., 2"
authors on papers).

DESIGNING ACTIONABLE SURVEYS

Home Document Co-Authors

( Return to Presentations

)@'

YOUR PRESENTATION WILL BE AUTOMATICALLY DELETED IF NOT SUBMITTED BY THE 10/14/2021 DEADLINE.

PRESENTATION CO-AUTHORS

This area allows you to manage the co-authors of this presentation. The list of current co-authors for this presentation is below.

Mame Email
Dir. Alexis A, Fink
x Al kphd@gmail.com
Prasenter/Panelist
Dr. Elizabeth A. McCune
elizabeth.mccune@microsoft.com

Mon-presenting Contributor

Drr. Scott Tonidandel

Discuszant

Drag and drop as needed to reflect desired display order
of contributors. This is the order names will appear in the
conference agenda for your session.

For Symposium and other sessions with multiple papers
we recommend including presenter names first (typically
first authors) followed by remaining non-presenting
contributors.

EIIZ_':II-'. P LG D2 3 revisder WS 000

ADD A NEW CO-AUTHOR

Presentation co-authors can view the presentation
but cannot make any changes.

AUTHOR/CO-AUTHOR ORDER

Specify the order in which you would like to display
the presentation author and co-author(s).

Drag and drop into position using the handle to the
left of the name.

Dr. Emily G. Solberg
Dr. Alexis A. Fink
Dr. Elizabeth A, McCune

Dr. Scott Tonidande!




Document Tab: Submission Details

After creating a new presentation, begin with the Co-Authors tab, proceed to the Document tab, and then go to the Home tab to Submit as the final step. Please consult the system walkthrough for

step-by-step instructions.

DESIGNING ACTIONABLE SURVEYS
m Document Co-Authors
Begin by filling out the
requested submission YOUR PRESENTATION W] B AUTOMATICALLY DFIFTTER IF NOT SUBMITTID 7Y THI S/T1/2019 NEADIINT.
details. Be sure to click PRESENTATION DOCUMENT
Save at the top or his area allows you to manage your Main presentation documsant

bottom of the page to
save this information n

and proceed to File \ I
Upload. A S S S S S SE === ===

hort Title |SO Characters or Less) ~

J

Secondary Cortent Area

- Select -

o
— -

‘Word Count Limit *

I\' ard Caun

undersiand that my progesal will not be rey <4 if fourd 10 wolate the word count requirament

Iﬁ:l"'lﬂl_.“l'. of I'me Requestea

,
- -

I 20 Minute Session

( Return to Presentations /\@

Il:.'lr.lhl‘:‘ 400 charactiers o Ipss) UI
I |
I Keep scrolling to complete requested information I
N |




Document Tab: Submission Details

There is a NEW field that is relevant ONLY for Abstract (400 characters or less) *
Symposium as well as Alternative Sessions
with separate papers being presented where
you must list the names of the papers and
authors using the format below (click here

for more information):
(1) Experience Sampling Methods Applied to Affective
Spin and Pulse (Chandler & Diefendorff)

(2) Physiological Reactions to Affective Experience
(Dimotakis, Goo & llies)

(3) Ability Emotional Intelligence Moderates Cortisol
Stress Reactions to Cyber-Ostracism (King & Ashkanasy)

Paper Titles/Authors (Symposium/Alternative Session) Please click Here for examples.

The Program Commiittee is striving to make the creation of the 2021 Conference Program as collaborative and flexible as
possible due to unusual and frequently changing circumstances of the pandemic. The Conference Committee's current

Also new this year is a question that asks you o . _ .
vision is to host one “hybrid” conference that will consist of:

to indicate ALL of the session formats in

- In Person Live sessions from April 15-17 enjoyed by conference registrants in-person at the Hilton New Orleans Riverside,

which your session CA_N be Presenmd- We some of which will be live streamed to virtual conference registrants.
ask that you confirm the desires (e.g.' are - Virtual Live sessions from April 15-17 enjoyed by in-person and virtual conference registrants, regardless of location (e.g.,
. . . . Hilton New Orleans Riverside hotel room, home, office).
they interested in attendlng In person - Virtual Asynchronous sessions available during and after the conference dates enjoyed by in-person and virtual
pOtentia"y) and constraints (e.g., does their conference registrants on-demand (similar to the SIOP 2020 offering).
organization allow them to pre-record their The questions below are being used to help the program committee better understand the current constraints of session

content) before selecting the potential pre_sentgrs based on leat %fou know today. Ifyour session Is accepted, y.ou are commttmg to_the S_IOD confe_rence
. oo registration fee and delivering your presentation in one of the formats listed below. Registration will be required of all
options. Note that the purpose of this field presenters at the annual conference, regardless of whether that presentation is in-person or virtual.

is to provide an initial indication of your
session’s constraints but that we will contact

Please check ALL of the following session formats in which your session CAN be presented (please confirm with any co-

presenters).
all accepted submissions in January to obtain 2) In Person Live - The majority of presenters currently are open to presenting in person in New Orleans
updated information regarding session b) Virtual Live - All presenters are open to presenting fully virtually to a live audience (e.g., via Zoom at an assigned day/time
April 15-17).

format desires/constraints. _ _ _ _
c) Virtual Asynchronous- All presenters are able to either pre-recorded or upload detailed documents for your session



https://www.siop.org/Portals/84/docs/SPI.pdf

Document Tab: File Upload

After creating a new presentation, begin with the Co-Authors tab, proceed to the Document tab, and then go to the Home tab to Submit as the final step. Please consult the system walkthrough for
step-by-step instructions.

DESIGNING ACTIONABLE SURVEYS
m Document Co-Authors C Return to Presentations >®

YOUR FPRESENTATION Wil B AUTOMATICALLY DF FTER IF NOT SUBMITTID @Y THI 9/T1/2019 NFADIINT.

FILE UPLOAD

Upload a file to go along with the pressntation

Browse_

Max Flle Sipe: 20 W2

Allcramd File Types: coc_cdocs

Upload File

VERSIONS

e MEre uninoded for this orase)

12

When you have
completed and saved
the requested
submission details on
this tab, you will be
able to upload your
proposal document
(Word documents
are the only allowed
format).




Document Tab: File Upload

After creating a new presentation, begin with the Co-Authors tab, proceed to the Document tab, and then go to the Home tab to Submit as the final step. Please consult the system walkthrough for
step-by-step instructions.

DESIGNING ACTIONABLE SURVEYS

m Pecument Co-Authors ( Return to Presentations )9

YOUR PRESENTATION W) B AUTOMATICATLY DELFTER IF NOT SUBMITTID 7Y THIE 9/T1/2019 NDEADIINT.

When your file has
uploaded
successfully it will
appear in the
Versions list. All
versions of the

._________——————( document you
| versions I upload can be seen
e —— [ here, but only the
| | last version you

upload will be seen
by reviewers.




Final Steps To Submit Your Proposal

Review and complete the
checklist of steps to take
before you click submit

Checklist: Before You Click Submit
Co-Author Tab

0 Have all participants (including all paper authors) been added as Co-Authors?

0 Have all Co-Authors been assigned a role?

0 Do all Co-Authors have the correct affiliation listed? If not, they need to update
this information in their SIOP profile.

Document Tab

0 Did you complete and save all required information on this tab?

0 Did you upload your final SINGLE Proposal Document? (note that only the
most recently uploaded document will be reviewed)

Home Tab

0 |Is the Author (you) assigned the correct role?
Final Submission Step

0 Are you sure you are ready? Changes cannot be made after you click Submit
Presentation

You're ready? Greatl On the Home tab, click Submit Presentation
0 Check your email for confirmation of your submission.

(I

14



Final Steps To Submit Your Proposal

Is your role in
the submission
accurate? Click

Edit Presentation
to change.

After craating a mew presentation, begin with the Co-Authors tab, procesd to the Doecument tabk, and then go to the Home tab to Submit a5 the final step, Please consult the systam walkthrough for

step-by-step Instructions.

CESICHING ACTIOMABLE SURVEYS

m Document Co-Authors

VOUR PEESENTATICN WILL BE ALTOMATICALLY DELETED ™ MOT SUSMITTED BY THE $¥IT0TS DEADLINE

PRESFMTATION SLIMRARY

Proverioiioe )0 Ao

Aubmizsion Ltk 25 char mo)

Submissian S Creats
Subrmizmion Tepo: 0N Subrvssion
Hrazanrarian ek mot spesifien
Hramanrarion Marfind: Faral liszussinn

irsigning actinmahle Surveys

I Authar [ir. Flizabath & MoCurs

I AL

L=

oo Qo Chiaair |Prarel, Dickble, Syrmipoeiurn, kaniks, Al Soes Tepe)

Cranren! O, SRR
Anbmithen O ot specified
Aubrmizmion Do 203
Resvverer Desacilines: riol specilied
Lnal denaswe ) lsaniine: Nt specified
xrha Archiveat SR

—
[ Edit Dres=ntation |
L r

Sign-up to e a revdewes wae sioooigannuzl-confersnoerevesersianup

-
I\._ Return 1o Presentations @'

e . —————

| cHECKLIST

a1 b rvet i ke Do sl g

I Thas fealiwineg resquivaim

Presilalo Click s e reguinerrenl L see ge exgplanaliz

W Freszriaten Deoument & Veload

| = e amaee Rk Seieeran

I Subumilt Prasantation

| oo N ——

r PRESEMTATION CO-AUTHORS

I Cir. Cimniky G, Sy

D flexs ATk

o, Sl Tondaradsl

|___________:\
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Have you
completed the
requested
information on
the Document
tab and
uploaded your
proposal?

Have all co-
authors been
added and
assigned
correct roles
and order?




Final Steps To Submit Your Proposal

After craating a new presentation, begin with the Co-Authors tab, proceed to the Document tab, and then go to the Home tab to Submit as the final step, Please consult the system walkthrough for
step-by-step Instructlons,

DESIGHIMNG ACTIOMABLE SURVEYS

-
l-.‘_\_ Hame Drcument Download Forms. Co-Authorns ) Return to Presentations @'

o
YOUIR PEESENTATICN WAILL BE AUTGMATIZALLY DELETED I NOT SUSMITTED BY THE S Il0TS DEALLINE

PRESFMTATION SLIMRARY CHECKLIZT

Preseriation 00 sahie Tha folvesireg mpurarmendis] mus] b resd in soder osabenid o
pressnlaloen Click wros reguierrenl Ly see ge exglarsliz

Auhmizsinn itk (5 chor oo Lirsigning actinmahle Surveys

W Freszntation LDooumert & Woload
1Rl el p g e ialitys [n VLAY Lreabs

W Ca-Siitans Rk Selectas

Subrrmizsion Tepe: 020 Subirmission e e e e o o o

{——
|

Faral Hliscussinn I e Prese 1
— e o o o EE Em Em o

Hrazanrarian ek nat spesified
Hramanrarian Matfind:

Athor [ir. Flizabath & Moo

PRESEMTATION CO-AUTHORS

Prpwerior Rolo Chiaair [Faral, Debsale, Symposiurn, kaniks, AL Ses Tepe)

Cir. Cimiiky G, Sy
Craarer O SRR Drflcxs AT ak
Do, Sl Tonidaradsl

submithen O ot specifieeg

Subrmission oo M0
Reerer Ceodling: riol speciied

Lnal denaswe ) lsaniine: nat specified

xrha Archiveat SR

—
[ Edit Dres=ntation |
L r

Sign-up to e a revdewes wae sioooigannuzl-confersnoerevesersianup

When all steps
are completed
click Submit
Presentation

You will receive an email confirmation after clicking submit.
Please be sure to sign up as a reviewer for the conference!
Thank you for submitting your work for consideration!
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