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Before You Begin

This document is the
Submission Site Walkthrough.

Review and complete the
checklist of steps in the box to the
right before beginning the online
submission process.

Key Links:

« Submission Center

« Call for Proposals

 Preparing and Formatting Your
Proposal

« APA-style citation quidelines

Checklist: Before You Begin the Online Submission Process

M | am an active member of SIOP (my current year dues are paid).

M | have contacted all speakers in my session to confirm their
availability and eligibility to present in person in Denver on April 2-5,
2025.

M All non SIOP members participating in my submission have created
an account at siop.org (Note: creating an account is not synonymous
with becoming a SIOP member).

M | have written and verified with all co-authors my session’'s APA-style
citation according to these guidelines.

M The proposal document for my submission has been prepared
according to the instructions in the Preparing and Formatting Your
Proposal Document section.

M | have access to the submission site walkthrough to help with any
guestions | may have during the submission process.

M | have set aside 20-60 minutes for completing the online submission
process (assume 60 minutes, as submission deadline approaches due
to heavy site traffic).


https://www.siop.org/Annual-Conference/Submission-Center
https://www.siop.org/Annual-Conference/Call-for-Proposals/
https://www.siop.org/Annual-Conference/Call-for-Proposals/Preparing-and-Formatting-Your-Proposal-Document
https://www.siop.org/Annual-Conference/Call-for-Proposals/Preparing-and-Formatting-Your-Proposal-Document
https://www.siop.org/Portals/84/Conference/2024/PDF/APACitation.pdf
https://www.siop.org/Portals/84/Conference/2022/APACitations.pdf
https://www.siop.org/Portals/84/Conference/2024/Submission%20Site%20Walkthrough%20Chicago.pdf
https://www.siop.org/User-Home
https://www.siop.org/Portals/84/Conference/2024/PDF/APACitation.pdf
https://www.siop.org/Annual-Conference/Call-for-Proposals/Preparing-and-Formatting-Your-Proposal-Document
https://www.siop.org/Annual-Conference/Call-for-Proposals/Preparing-and-Formatting-Your-Proposal-Document

Summary of Steps to Submit

=

Sign into the submission portal

Add a new “Draft” proposal by clicking +Add new for your
particular session type or click on the hyperlink for the
session type you would like to submit.

Answer the questions about your proposal (e.g., title,
abstract), then click SAVE AND CONTINUE.

Use People Lookup to search for your own contact
information.

Add additional contact information for yourself and complete
the Reviewer Enrollment form. Next, click SAVE AND
CONTINUE.

Upload your proposal document using the Add/Edit File(s)
link and wait for the confirmation screen. Next, click SAVE
AND CONTINUE and then CONTINUE on the next screen.
Add Co-authors (search by last name or add manually if not
found).

Go to the Summary Information screen and double-check all
of the information.

Click the FINALIZE button and then click OK on the
confirmation pop-up to submit your proposal.

http://www.siop.org/Annual-Conference/Submission-Center

4+ Add new

e * Proposal Title (max. 85 char.):

* Short Proposal Title (max. 50 char.): |
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Submission Sign In Page

Note that Submission-
Center link sends you to
an abstractsonline.com url

B abIiracticn

SIOP ANNUAL
CONFERENCE

g i

If you are using the
submission site for the first
time, then click forgot
password. Next, enter the
email address associated
with your SIOP membership
account and an email to
reset your password will be
sent to you.
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https://www.siop.org/Annual-Conference/Submission-Center

Welcome t-u- the SIIJF' Llser Portal

If you are returning to the
site, enter your email
address here.

Racamimsralid Browmsis

1 E

If you are returning to the
site, enter your password
here. Note that the
password is managed
separately from your
siop.org password. You
can set the password to
be the same as your
siop.org password or use
a different password.
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Submission Center Landing Page
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Submission Center Landing Pag|;e

Welcome to the 2025 SIOP Annual
Conference Proposal Submission Site

Solminicn desdline: October 9, 2024 48 5 pm ET

Select the session type for your proposal
by clicking on either the blue hyperlink at
the top of the page or the +Add new button
lower down on the page.
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This example is for a poster.

L . = Lemon Lot = L o
L 2 -} == dbfiractionin.com
SRR 3 IEF D

Agree to all of the terms and conditions (as
stipulated in the 2025 SIOP Call for Proposals).

Enter the title of your poster.

program materials)

Enter a short title for your proposal (this\
will be used in some of the conference \

Select the primary content area (e.g.,

Groups/Teams, Personality). This is

used to help the Program Committee
assign peer reviewers to your proposal

and to help attendees find relevant \

sessions.
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Create New Presentation: After Selecting Submission Type
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You can optionally enter a secondary o -
content area. SECOMDARY DONTENT AREA .
—> Eecondary Content Area: Pl it W
Copy and paste the abstract from your .
proposal file here. The abstract will be used [—w__ Phetin i St e G charichirf o ki proek i & NP il olindir Gt
for the conference program materials. \>
" Absiract

Indicate the intended audience type (e.g., R
practitioners, academics, mixed). —, e T |
il Whigh o M0 HENGE 18 :."ﬁllr BELEADT MGkt ¥ I, st L 4
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APA.STYLE CITATRON

Enter the APA-style citation here. This - AP Syte Chuidlori 46 Ageest 1o Whisa
information will appear in the conference ~ S s
program materials (e.g., Whova).

PERMISSION TO SHARE WITH S30F MEMEERS

Acknowledge that you have permission = AN ——————— T
to share session materials with SIOP s stated in the Cail for Progosals

attendees (this is a requirement in the
2025 SIOP Call for Proposals).

CRITICAL SPECIAL REQUESTS

Indlicate if yow hawe critical ppacial reguenta for

Enter any special requests here. These will © Resmemket e Ralgin soivmeneiutn,
. . rpom layoud, et

be reviewed by the Program Committee and

accommodated if possible.




Create New Presentation: After Selecting Submission Type

SIOP may promote selected sessions on
LinkedIn. If you or your coauthor(s) wish
to be tagged, please enter LinkedIn
profile links or usernames here.

SOCIAL MEDIA
Please provide links or usernames to Linkedln profiles for people in your session who would
like to be tagged if SIOP promotes your session on that platform.

Tagging increases virality and increases
exposure of both your session and the
SIOP Conference!

LinkedIn:

If you wish to be considered for the LGBT LGBT RESEARCH AWARD

Research Award, select “Yes” here. Would you like your poster to be considered for the LGBT Research Award? (LGET Research
Award eligibility information)

* LGBT Research Award Please Selact v

Click SAVE AND CONTINUE to move to

the next section. B S AVE AND CONTINUE

Technical Support contact information is ; Tech“if;?;uppm
listed here. Email: siop@support.ctimestingtech.com

Phone: 1-217-398-1792

Technical Support is available Monday-Friday, 8a-5p CT.

¥ Feedback



Entering Author Information

Paaple Lookip
H H F use th ! ] i lerw to search far yourself by firssTast o il ad 5.
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database has been pre-loaded into the PRI IR AL SSILALN Sl e IR
new submission site. Search for yourself \ First Nam:
in the database by entering your name. R
Ermail Address:

If your name appears, the click ADD.

SEARCH PEOPLE

Click here to enter a new Submitter



Entering Submitter Information

w W DASIS - Somaiier iarmatios X + - o X

Enter your contact information and other
information on th|S screen. \ - o 5 abstractsondine.comShmifAuthorEdit.aspe FPALERorS I 0« R 20ESAS s TR MEsy s (B TENCDTE-AED- 4045 O0F IEI Guest
gkl Proposal File & Submitter/Reviewer Information . e .

|
PROFNG SUBMITTERS WILL MEED TO ADD THEMSELVES TO THIS LIST IF THEY WILL BE ‘
. . \ SFEAKING/PRESEMTING DURING THE SE53I0M
You will need to enter your SIOP Membership FROPORAL JER. '
ID Number Here. It appears in My Account after N\
logging into siop.org.

* = Required Fields
SPEAKER

NON-SPEAKING CONTRIBUTOR|S)

* First Mamae:

Middle Initial:

* Last Mame: ; [

To locate your SI0OP IDE, go to www.siop.org and login to youwr account. Your 1D & will
be located next to your name under the user-home page. You may also locate your ID &
by clicking an "My Account” in the upper right-hand comer of the webpage and it will
shaw In o drep dewn under your name,

There is more information to add further down
on this page.

*SIOPID =

11



Entering Reviewer Information

All submitters will now automatically be
enrolled as peer reviewers for the 2025 SIOP
Conference. Please enter your reviewer
information here.

¥ &

N\

You will need to enter this information for each
submission that you create.

Please consider signing up to be an emergency
reviewer.

If you are unavailable to review submissions,
there is an opt-out box.

N\

X

= phiiractioniow com Shme SuthorEdil, s TRda Forfed U S 28RS = 1 B sy = |5 PROC 3 5-BEDD-ATA5-5 E‘ il

Reviewei Enrallment: .

I recent years. we hant soruggked To Raye anough FEviewers 1o revies B iIncreasng
mumber of sibmissions we recerre. Starting this pear all SIOF submitiers will be enrolbed
o revireers. Please complete tha reviewer quertions balew po we can identify which

penziond you may be qualified o raview, 1 you e shgbde, you will regene B9 Empl

wil® & Bnk o e Octaber. The [k wall take you 10 deeiral oonisrends Subem ki and
you vall b goese approomately 3 weaics o cormplete your 2ssigned rres.

e you a shedent mambar?

* Student Membear: - . - -

H yes, have you had a proposal accepted for a previous SIOP Annual Conference?
Previous Confarence: Meane Selers %
Select up to 5 combent Bread in which you hawe EXFERTISE

.
Content frea Experties 1 S — =

Content Area Expartise - Seane Select -

Every year. SIOF needs emengency neviewers for the annual conference when regular
reviewers fail 1o complete their renews on-time. Emergency reviewers must be sbie and
walhng (o complete between 2 and 5 rendsd S1aming a few days after the regular resvesasy

deadline, but within 1 or 2 weeks of assgnment. Your selectspn indicates you would be
willing to be an emergency reviewer but does not comemit you. You will be laber imated

* Are you willing to be an
SEMETGENCY reviewer?

* If you are unable to review
giibmsiang thiz year please
indicate the reason below:

If ather, please specify:

directly if you &ré Lelected

Flaaze Selet wr |

o
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Uploading Proposal File

Click Add/Edit File(s)

Enter a description for your file (e.g., the short
title for your proposal file)

Select the file type. Word (.doc and .docx) and
.pdf files are allowed.

Click Choose File to navigate to the proposal
file on your computer.

Next, click ADD FILE. If nothing happens, you
may need to click ADD FILE more than once.

Proposal File & Submitter/Reviewer Information

Please upload your file using the "Add/Edit File(s)" link below. File attachment is required in
order for your submission to be complete.

Sort Order Title Name

Add/EditFile(s) |1 ~|  Submitter

EDIT DELETE

Proposal

Flease upload your proposal, click the "add file" button to upload the file,
The description field below should be 2 short title of your submission.
Once all files are added, click "continue",

Mote: It may take a few seconds for the file to upload.

Please enter description of | |
your file:

Flease enter your file type: | DOCK v |

Choose File | Mo file chosen

Please enter the full path
name of your file;

_L s ]

13



Uploading Proposal File

If the file uploaded properly, the following
screen will appear.

You can only upload one file.

Clicking any of the blue links (except for delete)
will open a copy of your proposal file.

Click SAVE AND CONTINUE

If this screen does not appear, retry the file
upload. Contact technical support if you

Y4

SIOP ANNUAL

"o
L') CONFERENCE

ENVER, COLORADO April 2-5, 2025

Proposal

Please upicad your propodal chick the “add Se” Bution 10 uplcad the He
The Sescriphion ek befow should be 2 shon titke of your submissedn
Once af Mes e adoed Chek “continue”

INGRE: 1T may take 3 few seconds for the Ble 10 upload

PEAKE

ON SPLAKING CONTRIDU

LMUARY File Type Size (in bytes) Name
' EQE 437196 2248 lodf

SAVE AND COMTIM &

& 51.&(‘,

continue to have problems.

SIOP
Technical Support
Email: siop@support.ctimeetingtech.com
Phone: 1-217-398-1792
Technical Support is available Monday-Friday, 8a-5p CT.




Adding Speakers

People Lookup
Please add OME individual who will be presenting this poster by searching for them in the SIOP database using Mame or Email address. This will
pre-populate the information from an account that already exists in the database. If no result is found you can still enter a new person to this

Use the People Lookup feature to speakers
(debaters, moderators, panelists, etc.).

section. NOTE THAT SUBMITTERS WILL NEED TO ADD THEMSELVES TO THIS LIST IF THEY WILL BE PRESEMTING THE POSTER.

First Mame: | Joseph

\

* Last Mame: |:—'-. len

Email Address: |

If you are a speaker on the submission, then
you will need to add yourself here.

SEARCH PEOPLE

If a speaker’s name appears after searching,
then click add.

First MamelLast Mame Email Address  InstitutionCityStateCountry  Action
Joseph Allen JrEEE @ agy —y ADD
Click here to enter a new Speaker

People Lookup
Please add OME ingief®ual who will be presenting this poster by searching for them in the SIOP database using Mame or Email address. This will

nformation from am account that already exists in the database. If no result is found you can still enter a new person to this

pre-populat
sectio

E THAT SUBMITTERS WILL MEED TO ADD THEMSELVES TO THIS LIST IF THEY WILL BE PRESENTING THE POSTER.

If a similar name is found but it is not the
speaker’s then select “Click here to enter a new
Speaker”

First Mame: | |

* Last Name: | Munsterberg |

Email Address: | |

If no similar names are found, then you will
also select “Click here to enter a new Speaker”

SEARCH PEOPLE

No results found.

Click here to enter a new Speaker




Adding Non-Speaking Contributors

* Repeat the process of adding speakers as needed.

* Once all speakers have been added move to the “Non-Speaking
Contributor” section and add all co-authors who will not be
speaking.

* You will need to add all authors listed in the APA Style Citation for
your session (including yourself).

« Make sure to properly distinguish Speakers and Non-Speaking
Contributors (see the Call for Proposals for more information).

5UBMISSION STEPS P pl e Lookup
Plea

add ALL individua 5 -.','I*o '\ID e pr ser:'r‘g during the session :'_-,' are affi
the M' the SOF databas g Mame E-“ address, This wi p'e popu tr' 1]
=|*|: r&shlt = found ',-:uca" -=t en t= “e :- rson to this section, If you d not ha
PROPOSAL summary button under submission steps th left side of this page.

PROPOSAL FILE & First Name: |
SUBMITTER/REVIEWER

If you do not have any Non-Speaking * Last Name: |
SPEAKER '

Contributors, then click the SUMMARY [———n_
button to move past this screen. on S Ae e Email Address: |

SUMMARY




Getting Ready to Finalizing Your Submission

Checklist: Before You Click 'Submit’

1 Did you enter your name and complete the reviewer sign
up information in the “Proposal File & Submitter/Reviewer”
tab?

M Did you ALSO add yourself either in the “Speaker” or the
“‘Non-Speaking Contributor(s) tab as appropriate?

: : M Did you add all session contributors/co-authors either in
ReVIGW and Complete the CheCkIISt Of StepS the appropriate tab (“Speaker” or “Non-Speaking

to take before you click Submit Proposal. Contributor”)?

[ Did you upload your submission document in the
Proposal File & Submitter/Reviewer tab?

I Are you sure you are ready to submit? Once the
“Finalize” button is hit, the proposal will be locked for
editing.

M Did you upload your final proposal as a SINGLE Word
DOC, DOCX or PDF? (note: only the most recently
uploaded document will be reviewed; do not submit multiple
files).

[ Are you sure you are ready to submit? Once the
“Finalize” button is hit, the proposal will be locked for
editing.




Double-Check Submission Information

Double check that all of the information you
entered is correct

N\

If any information is missing, the system will
alert you:
Please make every effort to finalize this submission as so0n as you can.

Click on the following to complete the stepi(s)
Speaker

Click the FINALIZE button to submit your
proposal. A pop-up will appear. Click OK on
the pop-up to submit your session. Once
submitted, your proposal will be locked and
you cannot make further edits.
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Submission Confirmation

An online confirmation that your proposal was
finalized and submitted will appear on the
screen.

Q oass- B —H
¢ g i%s e om0 ary. e MKy = % TES T00CON 5-BEOD-43A5-95£0- 0160A2 ) H0AZS TOS At K ey : @ Guet ) 3
ome ®o
Sz CONFERENCE
NVER, COLORADO e April 2-5, 2025
SUBMISSION STEPS ry Information
1 Congrmulations! Your submsission is FINALIZED and no edits can be made at this time.
;mr,::mm:;m-;m‘-wunWwamm
@ slop@support.ctimeetingtech.com r24PM(Ominutesagal B B
. Wwme v

You will also receive an email confirmation.

I

DENVER, COLORADO e April 2-5, 2025

Thank you for submitting your session proposal titled Panel Discussion Information for the

2025 SI0P Annual Conference.

SIOP ANNUAL
CONFERENCE




Notes on Other Session Types

« The above examples were for the Poster session type.
« The submission steps are very similar for the other session types; however, the author types are different.

IGNITE!

Symposia have

Alternativ : Master tutorials :
sessignsaha\‘/ae a Dekzjatest ha\(e a sessions have have speakers a chair, an Wednesday
e ers s mﬁ _erar(])r (|.§|>|., speakers (i.e., (i.e., presenters Panel optional Research
peak T chair who wi chair and € Pr . discussions discussant, Community
chair and moderate the who will deliver :
presenters who . have a chair, presenters Fora only have
presenters who debate), : . the tutorial at . .
will speak at debat q will deliver SIOP) and an optional (speakers for a submitter to
SIOIg) and et_a erls, an slides at SIOP) obtional non- non-speaking each individual enter. If
: optional non- and optional P . contributor presentation), accepted the
optional non- speaking : speaking :
speakin tribut non-speaking contributors (e.g.,an and optional Forum
corl?tributc?rs CONTTILULOTS contributors (e.g., co-authors organizer other non-speaking organizer may
(e._g., an (e.g., co-authors, 9. than the chair), contributors be able to
(e.g.,an organizer other : who helped :
oraanizer other th an organizer develop the and panelists (e.g., coauthors acknowledge
thagn a speaker) aE a other than a conteFr)1t) on individual co-authors.
P ' speaker). speaker). ' presentations).
SUBMIYSIOM STEPS
suBMISsION STEPS SUBMISSION STERS SUBMISSI@N STEPS SUBMISSON STEPS
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